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Organizing a Meeting
with Your Elected Official

Meeting face to face with your legislators or their staffs in the
district office is a great way to leverage your expertise and get
their attention and action on issues important to you. Such meetings put a face to the constituency that votes on the issue and
builds a relationship that will ensure your concerns stay topof-mind. Having a successful meeting is easier than you might
think; we offer what we’ve learned about best practices below.

Preparing for the Meeting
Call the member’s local office to let them know you’re a constituent and ask the appropriate staff to send a meeting request.
If it takes a few phone calls to pin down a date and time, so be
it—you can be persistent as long as you’re collegial.
Write up a list of concise talking points to help keep you and
any partners on track in the conversation. This should begin and
end with your concrete “ask” of the legislator—what you want
the legislator to do and why.

•

5 minutes: Introductions and small talk

•

10 minutes: Explanation of the bill/issue—what it is, why 		
it matters, how the legislator can help. Make a specific ask
of the legislator (to take an action or a specific position).
For example, “Will you oppose the X bill and other similar
legislation that suppress the use of science in policymaking,
to ensure we benefit from the latest scientific information
about health and safety?”

•

10 minutes: Questions/open discussion

•

5 minutes: Wrap up—repeat your ask, thank everyone for
their time, exchange contact information, and say you will
follow up on how the member voted or acted/failed to act

If you cannot meet with the legislator directly, don’t be discouraged. Meeting with their staff is often best, as the legislator has
to pay attention to a multitude of activities while a staff member
will be more closely following and informing specific policies.
Establishing a rapport and relationship with staff should be 		
a core goal of this interaction.

Identify your key message: one or two sentences including
your ask. If the legislator or their staff only remember one thing
from the meeting, it should be this.

During the Meeting

Speak with others joining you for the meeting to determine
each person’s role/speaking parts and to practice.

Thank everyone for their time and for anything positive the
legislator has done on the issue you came to discuss.

Structure your discussion based on the amount of time
you’re given. You can typically expect to have 30 minutes,
but be prepared if you only get 10 or 15.

Introduce yourself as a constituent, mentioning your scientific
expertise and noting any professional or personal connections
you have to the legislator or a staff member.
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UCS staff and Science Network members met with California Senator Kamala Harris (left) during our legislative action week in April 2017. Meeting with your legislators is a
great way to leverage your expertise and get their attention and action on issues important to you.
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Having a successful meeting with your legisltators or their staffs is easier than you might think.

Explain how the issue will affect the district or your
community. If possible, offer a concise anecdote that shows
why you care about the issue.

•

Learn about the legislator in advance:
–

What kind of constituency does the legislator have—
rural, urban, suburban?

–

Wrap up the meeting by reiterating your ask and your
thanks, and inquire if there is anything you can do to help
them take action.

Who or what influences this legislator the most—labor,
business, farmers? What issues are they most interested
in? If possible, frame your story or ask around one
of them.

–

After the Meeting

What is the legislator’s background—upbringing,
education, wealth, stated interests, other relevant
experience?

–

What sort of ties does the legislator have to state
or local organizations you are connected with?

Be honest if you don’t know the answer to a question, and
say you’ll get the answer following the meeting. (This actually
helps keep the conversation going after the meeting.)

Leave a document for the legislator and their staff—no longer
than one single-sided page—that restates the points you made
during the meeting and provides your contact information.
A day or two later, send the office a thank-you letter or
email that reiterates your key points and answers any outstanding questions. Even if you feel the meeting did not go as planned,
you should express your appreciation.

Additional Dos and Don’ts

•

Be confident, but refrain from lecturing.

•

The legislator may hijack your agenda or waste valuable
time by going off on tangents. While it’s important to remain
cordial and flexible, this is your meeting, so try to quickly
acknowledge the legislator’s point and redirect the discussion back to your talking points.

•

Finally, trust your instincts and try to have fun!

•

Neither you nor others joining you for the meeting
should talk for more than five minutes at a time.

Learn More

•

Identify a local angle—how does the issue affect the
legislator’s district or state?

For more details, go to www.ucsusa.org/action/get-a-meetingwith-your-legislator and www.ucsusa.org/callyoursenators.

find this document online: www.ucsusa.org/scientisttoolkit
twitter.com/SCINETUCS

facebook.com/unionofconcernedscientists

linkedin.com/groups/8540478

The Union of Concerned Scientists puts rigorous, independent science to work to solve our planet’s most pressing problems. Joining with people across the
country, we combine technical analysis and effective advocacy to create innovative, practical solutions for a healthy, safe, and sustainable future.
web: www.ucsusa.org

printed on recycled paper using vegetable-based inks

© April 2018 union of concerned scientists

